	Jeremiah W. (Jay) Nixon
Governor
	[image: image1.png]



	Cathy Brown

Director

	
	State of Missouri
	

	Doug Nelson
	OFFICE OF ADMINISTRATION
	(573) 751-3339

	Commissioner
	Division of Facilities Management 
Design and Construction
	FAX (573) 751-7277

	
	730 Truman Building, 301 West High Street
	

	
	Post Office Box 809
	

	
	Jefferson City, Missouri  65102
	

	
	INTERNET:  http://www.oa.mo.gov/fmdc
	

	
	E-MAIL:  FMDCMAIL@oa.mo.gov
	


M E M O R A N D U M

TO:

Potential Bidders
DATE:


RE:

Request for Quotation

Attached is a Request for Quotation (RFQ) from the Office of Administration, Division of Facilities Management, Design and Construction (OA/FMDC).  Only the RFQ Cover Page, Special Conditions and the Pricing Pages have been provided with this memorandum.  If you are interested in providing a bid in response to this RFQ, the remainder of the required documents related to this request must be downloaded from the OA/FMDC website at:  http://oa.mo.gov/fmdc/BidOpportunities/index.html.  The only assurance that the documents being used are the current version is by obtaining them from this website.

Please complete the Bidder Information on the RFQ Cover Page, insert your bid into the Pricing Page(s) as formatted, provide any other completed exhibits or documentation required (see Section 2 of the RFQ Cover Page) and return the packet to the address indicated on the RFQ Cover Page.  If you are eligible to claim the Missouri Service Disabled Veteran Business Enterprise Preference or are committing to participation by or are a qualified organization for the blind/sheltered workshop, the applicable Exhibits B or C and D must also accompany your submitted bid.
If you are unable to submit a bid for this RFQ, but would like to continue to receive notice of bidding opportunities, please complete the enclosed Bid Decline form and return it to the address indicated on the RFQ Cover page.  
Thank you for your time, attention, and interest in providing this service for the State of Missouri.
BID DECLINE

At this time we decline the opportunity to submit a bid for the services/product requested in RFQ Number ______________________.

DATE:  _____________________________

BIDDER/COMPANY NAME:  ________________________________________________

BIDDER/COMPANY ADDRESS:  _____________________________________________




_____________________________________________

CONTACT PERSON’S NAME:  _______________________________________________

CONTACT PERSON’S TITLE:  _______________________________________________

CONTACT PERSON’S PHONE NUMBER:  _____________________________________

CONTACT PERSON’S EMAIL ADDRESS:  _____________________________________

CONTACT PERSON’S SIGNATURE:  _________________________________________
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